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STUDENT GOVERNMENT ASSOCIATION
Freshmen Class Officer Application
2022-2023 School Year
Congratulations on taking the first steps to becoming a leader in the Pope Community.  Your journey will be fun and a great educational experience.  However, it will be very demanding on your time, require integrity, initiative, determination, and dedication to do all tasks to the best of your abilities.
Join remind 101: text @PopeSGA22 to the number 81010

Follow on Instagram: @Pope.SGA

Important Dates:
· Tuesday, August 9th— SGA General Interest Meeting 
· Thursday, August 11th- Applications due to Mrs. Kelly in to room 118

· Friday, August 12th— Thurs, August 18th— Campaign. Only positive messaging is allowed.  Any negativity towards others will result in your removal from the ballot. All campaign must be down by 3:30 on Friday, August 19th. 
· Monday, August 15th— Thursday, August 19th at midnight.  The following link will go live when voting is open:
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· Friday, August 20th –  2022-2023 Officers announced
Levels of Commitment and Selection Process:

· Class Officers have the highest level of commitment.  Each position has different responsibilities, but overall you will organize and carryout the plans made for each and every SGA event.  You will be required to be in Mrs. Kelly’s AO in order to conduct meetings and SGA business.  

· Board Members work alongside Class Officers to help plan and organize events.  You are required to be at all events and expected to be in Mrs. Kelly’s AO in order to conduct meetings and SGA business.  Board members are selected by class officers and SGA sponsors based on their prior contributions and potential leadership qualities.

· General Members are expected to be a leader of character, attend all sponsored activities, and be a motivating force for all school activities.  Any and all students who meet these guidelines are welcome to join as general members of SGA.

All members (class officers, board members, and general members) will use your My Payment Plus account to pay your SGA $20 dues.  https://www2.mypaymentsplus.com/welcome
Name:___________________________________________________________________________

Cell #_(_______)_________________________Email:_____________________________________

Circle the class you will be in the 2022/23 school year:     Senior     Junior     Sophomore    Freshman

*If you run for a class office position and do not win, you will automatically be considered for a board member position.
Circle the class officer position you would like to run:

President  
   Vice President
    Administrative Assistant
        Public Relations Representative

Type your response to the topic listed below and attach to the application.

· Explain why you seek this specific position and why you would be the best for this position.

By completing an application, you are stating that you understand that there are activities, dues and other requirements specific to Pope SGA. Along with meetings, the following events are sponsored by SGA and therefore, require attendance by all SGA members:
· Friday, August 26th- Student Tailgate/1st home game 

· October 9th - October 15th- Homecoming: Hall decorating, Spirit Week, Dance

· December 10th- SWAG

· March/April- Spring Fling Special Ed. Dance

Promise:

I do solemnly promise that if I am elected as a Student Government Association Officer, I will perform all of the duties assigned to me to the best of my ability.  I know that this job will require a lot of hours each week and I am willing to devote the time needed to do my job right.

I understand that as an officer I am expected to uphold the integrity of the Pope SGA and to use good judgment and behavior while representing Pope High School and the Student Government Association in school and outside of school grounds at all times.

__________________________________________

______________

Student Signature







Date

Parents please review the job description your child has chosen and discuss with them the commitment they are embarking.  If you agree, please sign below.  Thank you for being a part of this process.

__________________________________________


_______________

Parent Signature







Date

CLASS PRESIDENT

Synopsis of the Office:

The President will have the delicate balance between leading the class and encouraging other officers, representatives, and interested students to take leadership responsibilities.  He or she must be a dynamic, enthusiastic, attention-to-detail person, who is dedicated to the class’s success.  The President will lead by example in their actions, dress, and participation in all school events held by the SGA and the class.  In short the president leads and directs the class in all its activities and supports all class and SGA activities.  The Class President is the key element in building school pride and is expected to be at all class and SGA activities.  Requires a very dedicated and committed person who wants to make a difference in the school.

Duties and Responsibilities:

The President’s duties and responsibilities are not limited to the following.

1. Preside over and conduct class meetings.

2. Organize and execute plan for homecoming, particularly hall decorating. 

3. Must sign up for Mrs. Kelly’s AO on Tuesday/Thursday 
4. Represent the class at special school functions and events, civic clubs, and other out-of-school organizations

5. Encourages participation for all SGA and Class functions

6. Committed to the success and follow through of all SGA projects and class projects

7. Determines the need for and calls all necessary special class meetings

8. Promotes energetic activity on the part of class members through the display of his/her own enthusiasm

9. Conducts himself/herself at all times in a manner that reflects credit upon the class, school, and the community

10. Has the duties and responsibilities as the President as a top priority under grades.  The expectation is that the President will be at all class functions and SGA functions

11. Organizes, plans, and manages the 10, 20, 30 year reunions, and others as officers see fit
CLASS VICE PRESIDENT

Synopsis of the Office:

The right-hand of the Class President.  The Vice President will assist the President in the discharge of his/her duties and responsibilities.  Assumes the full duties and responsibilities of the President should he or she be absent for a long period of time or leave the SGA permanently.  He/she must be a dynamic, enthusiastic, attention-to-detail person, who is dedicated to the class’s success.  The Class VP will lead by example in their actions, dress, and participation in all school events held by the SGA and the class.

Duties and Responsibilities:

The Vice President’s duties and responsibilities are not limited to the following.

1. Assist the President in the planning, organizing, and implementation of the group meetings.  See President’s duties and organizations 

2. Presides over meetings in the absence of the president

3. Must sign up for Mrs. Kelly’s AO on Tuesday/Thursday 

4. Works with other officers to make homecoming a success

5. Assists the Student Body Vice President in his/her duties

6. Must be available during lunch whenever necessary to collect money or pass out information

7. Committed to the success and follow through of all SGA projects and class projects

8. Promotes energetic activity on the part of the members through the display of his/her own enthusiasm

9. Conducts himself/herself at all times in a manner that reflects credit upon the SGA, school, and the community

10. Has the duties and responsibilities as the VP as a top priority under grades.  The expectation is that the VP will be at all class functions and SGA functions.

11. Assist in the organization, planning, and management of the 10, 20, and 30 year reunions, and others as officer’s see fit

CLASS ADMINISTRATIVE ASSISTANT

Synopsis of the Office:

The Administrative Assistant (secretary) takes notes and prepares adequate minutes of each regular and called meetings.  Prepares and maintains all necessary files.  Coordinates minutes and attendance records with all class administrators.  Prior to each meeting presents past meeting notes and the agenda.  Repeat all motions before the final vote in meetings.  Handle all official correspondence for the class and sponsors.  Assists in the SGA monthly newsletter.  Assists in the monthly newsletter, The Flush.  He/she must be a person who pays attention to detail and who is dedicated to the class’s success.  The class administrative assistant will lead by example in their actions, dress, and participation in all school events held by the SGA and the class.

Duties and Responsibilities:

The Administrative Assistant’s duties and responsibilities are not limited to the following.
1. Notifies members of upcoming meetings

2. Takes roll of attendees at meetings, either verbal or written, and keeps permanent records of who attended

3. Takes minutes of the proceeding of all meetings including date and place of meeting, who was presiding, and business conducted

4. Must sign up for Mrs. Kelly’s AO on Tuesday/Thursday 

5. Works with other officers to make homecoming a success

6. Assists the Student Body Administrative Assistant in his/her duties

7. Must be available during lunch whenever necessary to collect money or pass out information

8. Committed to the success and follow through of all SGA projects and class projects

9. Maintains contact numbers, addresses, and e-mail addresses of all members

10. Contacts those who are not involved and, with the other officers, tries to get them involved or start the procedure for them to be dropped from the program

11. Assist in the organization, planning, and management of the 10, 20, and 30 year reunions, and others as officer’s see fit

CLASS PR REPRESENTATIVE

Synopsis of the Office:

The Class Correspondent serves a vital link in overall class communication between class officers and the entire class population.  He or she must be a dynamic, enthusiastic, and organized person.  Making sure that the student body is knowledgeable and participating in SGA events is the major focus of this position.

Duties and Responsibilities:

The Class Correspondent’s duties and responsibilities are not limited to the following.
1. Consistent communication through twitter, facebook page, e-mails, etc.  Any and all means necessary to provide information.

2. Assists the Student Body PR Rep in distribution of The Flush, creating and hanging signs, and the SGA board

3. Must sign up for Mrs. Kelly’s AO on Tuesday/Thursday 

4. Works with other officers to make homecoming a success

5. Assists the Student Body PR Representative in his/her duties

6. Must be available during lunch whenever necessary to collect money or pass out information

7. Committed to the success and follow through of all SGA projects and class projects

8. Assist in the organization, planning, and management of the 10,20, 30 year reunions, and others as officer’s see fit

